
Office of the Registrar 

Registration Instructions 

1. See your advisor.  You must seek proper advisement prior to registering for courses.  It is 

your responsibility to ensure that you register for the correct courses.  Registering 

without being advised may cause a delay in your graduation.  

2. Log onto the myHSC portal at https://my.tamhsc.edu/cp/home/loginf 
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3. Click on the Registrar tab 
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4. Click on the Look up Classes tab.  

 

 

4. 
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5.   You will be asked to choose the semester for which you are registering from a drop 

down box.  Click the submit button. 

 

5.  
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6.   After clicking on the submit button, the “Look Up Classes” screen will appear, and 

you will choose the parameters available to you from the drop down boxes.  Once the 

parameters are chosen, click “Class Search.”   
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7. The search will return the courses that are available based on the parameters that 

you have input.  Click on the “CRN” (Course Request Number) of the course(s) for 

which you wish to register.  The CRN’s are in blue text.  Clicking on the CRN will give 

you additional information about the course.  Such as whether or not the course is 

web based or lecture based, and the instructor. 

 

 

 

 

 

 

 

 

 

 

 

7.  

 

 

 

 



Office of the Registrar 

Registration Instructions 

8. Clicking on the courses under “sections found” will give you additional information about 

the course such as prerequisites, restrictions, etc.  This screen also gives you access to the 

course description as it is in the current catalog by clicking “view catalog entry.” 

 

 

9. 
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9. Once you have decided on a schedule, you may click on the “select” box for the 

course(s) for which you wish to register.  Then click, add to worksheet.  Keep adding 

the appropriate CRN’s to your worksheet until you have added all of the courses for 

which you wish to register.  When you have completed adding courses, click on 

register. 
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10. If you are registering for a course that has variable credits such as MSCI 691, please 

select the course and click on the credit hours in the “Cred” column, you will then be 

directed to the course to select the actual credit hours for which you wish to 

register. 

 

 

11. Click on Submit changes 
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12. After registration is complete you can click on “return to menu” to view your 

schedule under Student Detail Schedule.  If the course credit hours are incorrect, go 

to Add or Drop Classes and submit your change.  This is the only way that the change 

will be saved. 

 

13. Once your registration is complete you can review your registration history. 

14. If you register for a course that has specific permission levels, it is imperative that 

you see personnel in the Office of Student Affairs.  The Office of Student Affairs 

requires you to seek permission in order to proceed with registration. 

Please contact Penny Borrego at 862-3430 for any questions you may have with regard to 

registration. 

 

 

 

 

 

 

You will be directed to the following menu.  Click on Student Detail Schedule to view your class 

schedule.    
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Your schedule should appear.  If you wish, you may e-mail your instructor(s) by clicking on the 

e-mail icon.  This last step in the process is very important.  It is your responsibility to ensure 

that you have registered for the correct courses.  Registering for the incorrect courses may 

cause delays at graduation, or even delay your expected graduation date. 

 

 

 

 

 

 

 

 

 

 

 

 

If you have any questions about registration, please contact the Office of the Registrar at 

registrar@tamhsc.edu or 979.436.0191. 
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