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Screen321-326willneedtobeusedifallitemsreceivedcouldnotbeselectedonscreen240
or235. ThesescreensmustalwaysbeusedwhenacceptingitemsforaPdoc. 

FAMISFieldsInformationrequiredinfieldsAdd'linformation
ScreenDocEnterdocnumber(L,E, orP) Thiswillcarryoverifcoming

directlyfrom242or237321

ShipmentEntershipment # youaregoingto Youwillseemessage.  
create.Willshowtotalalready " Pleaseentervalid
entered. Hit . shipmentnumberor '' inEnterY

addshipment

AddShipment Type "" andhitInfowillautofillfromdocY Enter
screen. 

RCVDTEnterthedatethegoods/services Ifmultiplereceivedates,  
werereceived, orlastdateoftime youwillneedmultiple
periodbeingpaid. shipments

CarrierType " A "" willgiveotheroptionsnone
PiecestotalMustbeatleast "" 1
HitENTERYoushouldseethemessage

sucessfullyadded" 
Add'lfields- CarrierDoc,PackingDoc, Damaged & Weight-lbcanbefilledin,but
arenotrequired. 
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ScreenCurrentshipmentfillinthecorrectquantityforeach Donotchangeinfoin
322 lineitemyouareaccepting. theUOMfield. 
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ScreenCloseReceivingDocEntera "" andhit YoushouldseetheYEnter
326 message"sucessfully

closed" 
Tore-openshipmentchange "" toan "" YN
Tocancelshipmentchange "" toa "" orNY
toun-cancelchange "" to "" YN

Ifanassetnumberisneeded, youwillneedtocreateitonscreen360.  
Contact ErinKraterforassistance, 979-458-7263. 

Besuretocomebackandclosescreen326, andthengoandclose
androutescreen242or237forapproval. 


